Describe scheduling preferences separately from the reasons for the work. Explain any property arrangements
that depend on the date, then ask which aspects of the proposal need assessment before timing is agreed. A

preferred appointment is not a substitute for an explained recommendation.

Resolve arrangements before relying on a date

Use the scheduling conversation to check the current scope and the property arrangements that go with it.
Identify any question still awaiting an answer. If something has changed since the assessment, describe it before

assuming that the earlier plan still applies.

This tree-care planning guide from Progressive Tree Service focuses on timing preferences and the information

tree inspection preparation needed to discuss it clearly.

The brief for an owner arranging work remotely

Label images and documents so a person away from the property can follow the discussion. Identify who is
available on site and which questions that person can answer. Keep changes in the same record instead of

leaving them in separate messages.

Questions to keep with the record

Which parts of the proposed date are preferences, and which depend on the assessment? Which arrangements
still need confirmation? Ask for an explanation that connects the answer with the particular tree and proposed

work, then record anything still unresolved.

A practical next step

Keep the current description accessible to the person coordinating the visit and the person who reviewed the

proposal.
Keep unresolved timing questions visible when the rest of the proposal is reviewed.

Check that the person on site has the same scope and tree labels as the person reviewing the proposal.


https://writehollow.com/p/202o83fWMKuEkkZAR-r8_.pdf

