Key Fob Entry Systems: Handling Shared and Temporary Access

Key fob entry systems are now standard for offices, clinics, coworking spaces, and multi-tenant buildings. As
organizations grow and work becomes more flexible, managing who gets in—and for how long—has become
more complex. This post explores how to handle shared and temporary access with keycard access systems, RFID

access control, and proximity card readers, with practical considerations for Southington office access or any

similar environment.

Body

Modern access control has moved well beyond metal keys. Key fob entry systems and access control cards allow
administrators to grant, limit, and revoke access in real time. They integrate with badge access systems and
electronic door locks to provide both convenience and security. Yet the moment you introduce shared or

temporary users—contractors, guests, field employees, and flexible teams—you face a new set of decisions about

credential management and policy.

Why shared and temporary access is different

Variable duration: Temporary users need access for hours, days, or weeks—not indefinitely.
Variable scope: Not all users need every door. The principle of least privilege should guide access profiles.
Higher churn: Contractors and visitors come and go. Without disciplined offboarding, risks accumulate.

Accountability: Shared badges or generic codes make it hard to trace events in audit logs.

Core components of a robust approach

Granular credential management: Your platform should support time-bound permissions, door groups, and
user groups. Whether you're using key fob entry systems or mobile credentials, make sure you can assign
start and end times, recurring schedules, and holiday exceptions.

Hardware that scales: Proximity card readers and electronic door locks should support standard access
control cards (e.g., 125 kHz prox or MIFARE DESFire). Standardization reduces friction for replacement and
compatibility.

Real-time provisioning: Choose systems that sync instantly so a new contractor’s badge works immediately
and a terminated badge stops working just as quickly.

Comprehensive logging: Detailed event logs tied to individual employee access credentials enable incident

response and compliance.

Strategies for handling shared access

Avoid true sharing when possible: Instead of multiple people using one badge, issue individual credentials
even for short-term users. This ensures accountability and enables precise revocation. When budgets are
tight, low-cost visitor cards with different color printing or labeling help distinguish them from standard

employee access credentials.

Use role-based door groups: For example, create a “Contractor—Mechanical Rooms Only” group. Assign
access control cards to the group rather than editing each door per user. This simplifies Southington office

access as teams change.

Set time windows: Apply schedules—such as weekdays 7 a.m.-6 p.m.—to shared resources like conference

rooms or loading docks. This reduces after-hours risk without requiring constant manual updates.



® Rotate and audit shared credentials: If a shared credential is unavoidable (e.g., a temporary badge for a

rotating vendor), rotate the card ID periodically, track sign-outs, and require a manager to approve use.
Best practices for temporary users and visitors

® Pre-registration: Capture visitor details ahead of time. Issue a temporary RFID access control credential at

check-in with a defined expiration.

* Photo association: Link the user's photo to the credential in the system. This aids guard verification and post-

incident review.

* Automatic expiration: Configure temporary badges to expire automatically at a date and time. This is critical
for short-term contractors and event attendees.

* Area restrictions: Limit visitors to lobbies, conference rooms, or specific floors. Use elevator controls where
available.

® Escort policies: For sensitive areas, require an escort and log both users’ entries via dual authentication or

rapid event correlation.
Technical choices that matter

* Credential technology: Legacy 125 kHz prox cards are easy to clone. Consider higher-security options such as
MIFARE DESFire EV2/EV3 or Seos for employee access credentials. If you must use older formats for
compatibility, add compensating controls like tighter schedules and multi-factor in critical zones.

* Multi-factor authentication: For server rooms or HR archives, combine proximity card readers with a PIN or
mobile push approval. This reduces the impact of a lost card.

* Mobile credentials: Many keycard access systems now support smartphone-based credentials. These can be
issued and revoked remotely, suited for traveling teams and hybrid workers, and helpful for Southington
office access when physical badge pickup is inconvenient.

® (Cloud-based control panels: Centralized, cloud-managed badge access systems simplify remote provisioning

for multiple sites and provide unified logs for auditing and security operations.
Operational governance

* Onboarding playbooks: Define who can request access, which approvals are required, and how to select the

correct door group. Standard forms reduce errors.

* Offboarding SLAs: Make revocation time-bound (e.g., within 15 minutes of a contractor’s shift end on the last
day). Automate via HRIS or ticketing integrations so access control cards are disabled reliably.

® Periodic entitlement reviews: Quarterly or monthly, export who has access to which groups. Have managers
attest that each assignment is still needed.

® |ost credential procedures: Require immediate reporting, deactivate the badge, and document the incident.
Consider a short-term watchlist in your monitoring process for attempted use of disabled cards.

¢ Audit-ready logging: Ensure logs retain door, time, credential ID, user identity, and decision (granted/denied).

For regulated environments, preserve logs according to compliance needs.
Physical layout and reader placement

® Chokepoints: Place proximity card readers at primary entrances, inter-floor doors, and sensitive rooms. Avoid
side entrances that bypass logging.

¢ Tailgating controls: Consider turnstiles, video analytics, or random guard checks to reduce piggybacking—

especially where shared or temporary access is common.



® Egress compliance: Electronic door locks must meet life safety codes; fail-safe vs. fail-secure choices should

align with fire and security requirements.
Metrics to monitor

® Provisioning time: How long it takes to issue or revoke a temporary credential.
® Denied entries: Spikes may indicate incorrect door group assignments or attempted misuse.
® After-hours access: Review anomalous patterns for temporary users.

* Credential reuse: If a supposedly temporary badge keeps getting reactivated, switch to individual issuance.
Cost and scaling considerations
® Card lifecycle costs: Budget for spares, printers, and encoders. High-security formats cost more but reduce

cloning risk.

* Hybrid models: Combine physical badges for permanent staff with mobile credentials for guests or field

teams to keep inventory manageable.

* Vendor ecosystem: Ensure your key fob entry systems integrate with directories, HR platforms, and incident

response tools to reduce manual work.

Applying this to a local context For Southington office access, prioritize systems that support remote provisioning
for regional contractors, strong audit trails for shared spaces, and mobile credentials for hybrid staff moving
between nearby sites. Standardize on one credential technology across buildings to streamline transitions and

reduce confusion.
Common pitfalls to avoid

® Sharing one generic "Contractor” badge across many people without logs.
* Forgetting to expire temporary cards, leaving lingering access.

® Granting broad all-doors access because it is “easier.”

® Relying solely on low-security prox cards in sensitive areas.

* Skipping periodic reviews of employee access credentials and door groups.
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Q: How can we minimize risk when we must share a credential? A: Assign smart home greenwich ct a narrow
door group, apply strict time schedules, log sign-out/sign-in, rotate the card periodically, and monitor event logs

for anomalies. Where possible, replace the shared badge with individually issued temporary access control cards.

Q: What's the quickest way to onboard a short-term contractor? A: Use pre-registration, issue a temporary RFID
access control credential tied to a role-based group, set an automatic expiration, and provide a brief access

policy at pickup. Cloud-managed keycard access systems can provision this in minutes.

Q: Are mobile credentials secure enough to replace badges? A: Often yes, if implemented with device-level
security and encrypted credentials. They enable fast revocation and reduce lost-card risk. For high-security zones,

combine with a PIN or biometric at the reader.

Q: How do we align multiple buildings under one policy? A: Standardize reader technology and credential
formats, centralize credential management, use shared door group templates, and run unified entitlement

reviews. This is especially helpful for multi-site environments like Southington office access.
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